
 

                                                     

Principal Building Surveyor – Team Leader 

Job Description  

Role Purpose: 
To lead and manage the Building Surveying Projects Team, delivering high-quality consultancy 
services across a portfolio of education sector projects. The role requires full lifecycle project 
leadership—from initial client briefing through design, procurement, and contract administration to 
successful completion—while also contributing strategically as a member of the company’s 
Leadership Team. 
 
Line Manager:  Company Director  
Hours:    37.5 hours per week, full time, permanent 
Job Location:   Office/ home based, required to make site visits within the region. 
 
Key Responsibilities: 
Project Leadership & Delivery 
• Lead projects independently from inception through to completion.  
• Undertake client brief development, feasibility studies, and option appraisals.  
• Prepare detailed designs, drawings, specifications, and schedules of work.  
• Produce tender documentation and manage procurement processes.  
• Administer construction contracts (including JCT suite) and act as Contract Administrator.  
• Monitor project progress, costs, risks, and quality to ensure successful delivery.  
• Manage projects ranging from: 

o Classroom refurbishments 
o New-build classroom blocks 
o Extensions and estate improvements 
o Maintenance project such as roof and boiler replacements. 

 
Client Relationship Management 
• Act as the primary point of contact for clients, predominantly within the education sector. 
• Build and maintain strong client relationships, ensuring repeat business. 
• Provide professional advice on compliance, statutory requirements, and best practice. 
• Attend and lead client meetings, presentations, and stakeholder consultations. 

 
Team Leadership & Management 
• Lead, mentor, and line manage Building Surveyors. 
• Allocate resources effectively across projects. 
• Oversee staff performance, development, and training plans. 
• Promote a collaborative, high-performance team culture. 
• Ensure technical excellence and consistency across team outputs. 



 

                                                     

Contract & Commercial Management 
• Administer and manage contracts (e.g. JCT forms). 
• Undertake valuations, issue certificates, and manage variations. 
• Monitor financial performance of projects, including budgets and fee recovery. 
• Responsible for delivering fee generation targets. – not C & R 
• Manage risk and ensure compliance with contractual obligations. 

 
Technical & Professional Responsibilities 
• Ensure compliance with relevant legislation, including: 

o Building Regulations 
o Planning requirements 
o Health & Safety (including CDM Regulations) 

• Provide expert technical advice to clients and internal teams. 
 
Leadership Team Contribution 
• Contribute to strategic planning and business growth initiatives. 
• Support business development, including bid preparation and networking. 
• Assist in shaping company policies, procedures, and standards. 
• Represent the company at industry events and forums. 

 
Quality Assurance & Compliance 
• Ensure all work meets company quality standards and professional regulations. 
• Maintain accurate project documentation and records. 
• Promote sustainability and best practice in design and construction. 

 
General 
• Lead the weekly Allocation Meetings and Building Surveyor Team Meetings. 
• Attend and contribute to monthly Team Meetings. 
• Contribute to continuous improvement within a small professional team. 
• Engage in professional development. 

 

 

 

 

 

 

 



 

                                                     

Person Specification 

Category Essential Desirable 
Qualifications • Degree in Building Surveying or related 

discipline.  
• Chartered status (MCIOB/ MRICS/ MCIAT or 

equivalent). 

 

Experience 
 
 
 
 
 
 
 
 
 

• Minimum 5 years’ post-qualification 
experience in building surveying consultancy. 

• Proven experience delivering projects 
independently from inception to completion. 

• Design and specification writing. 
• Contract administration (JCT). 
• Project and cost management. 
• Experience managing and developing teams. 

• Experience of projects 
ranging from £20k - 
£4m 

• Strong experience in 
the education sector 
(schools, academies, 
colleges) 

• Experience 
contributing to 
business development 
and winning work. 

Knowledge, 
Skills & 
Abilities 

• Strong technical knowledge of construction, 
building pathology, and refurbishment. 

• Excellent understanding of JCT contracts and 
contract administration. 

• Knowledge of UK statutory and regulatory 
frameworks (Planning, Building Regs, CDM). 

• Strong project management and 
organisational skills. 

• Financial and commercial awareness. 
• Proficiency in relevant software (e.g. AutoCAD, 

NBS, MS Project, MS Office). 

• Awareness of risks 
associated with 
Asbestos-Containing 
Materials (ACMs) in 
schools. 

• Familiarity with 
education funding 
streams (e.g. CIF bids, 
SCA programmes). 

Leadership & 
Behavioural 
Competencies 
 
 
 
 
 
 
 
 
 
 

• Proven leadership and team management 
capability. 

• Strategic thinker with the ability to contribute 
at senior level. 

• Excellent communication and interpersonal 
skills. 

• Client-focused with strong relationship 
management ability. 

• High level of autonomy, initiative, and 
accountability. 

• Strong problem-solving and decision-making 
skills.  

• Proactive, client-focused, and collaborative 
approach. 

 



 

                                                     

Category Essential Desirable 
Other 
Requirements 

• Professional, credible, and confident in client-
facing environments. 

• Detail-oriented with a commitment to quality. 
• Resilient and able to manage multiple 

priorities. 
• Collaborative and supportive leadership style. 
• Commitment to continuous professional 

development. 
• Full UK driving licence; ability and willingness 

to travel locally. 

 

 

Equal Opportunities Statement 

PR Associates is committed to promoting equality, diversity and inclusion in employment. We 
welcome applications from all suitably qualified individuals regardless of age, disability, gender 
reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex, or 
sexual orientation. Selection for employment is based on merit, qualifications and ability. 
 

Safeguarding Statement 

As an education-focused consultancy, PR Associates is committed to safeguarding and promoting 
the welfare of children and young people. All staff are expected to share this commitment. 
Appointment to this role may be subject to enhanced DBS checks and satisfactory references in 
accordance with safeguarding best practice. 
 


